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       BISHTON COMMUNITY COUNCIL 

CYNGOR CYMUNED TRESEFGOB  
 
MINUTES OF THE BISHTON COMMUNITY COUNCIL 
EXTRAORDINARY MEETING held Wednesday 14th August 2019 at 
Bishton Village Hall. 
 
 
ROLL CALL 
Councillors Mike Hillman (Chair), Keith Boot, John Davies, Rob Hepworth, Georgina 
Jennick, Graham Watts and Reg Southall (Clerk). 

 
 
APOLOGIES FOR ABSENCE 
Councillors Gillian Burton, Anke Hillman, Ian Long and Ben Rice.  

 
 
DECLARATION OF INTEREST 
The Chair (Councillor Mike Hillman) as a plot holder declared an interest in Underwood 
Allotments. 
Councillor John Davies declared an interest in employee holiday pay review in light of 
family connections. 
 
 

POLICE MATTERS 
The Meeting discussed the issue of the local Community Support Officer (CSO) being 
again unable to attend which was disappointing as a number of issues had arisen 
recently in the community. The Meeting agreed to the Chair’s suggestion of making 
an appointment to meet the CSO at Maindee police station to discuss these issues 
and establish her working pattern to facilitate attendance at future meetings. Other 
Councillors were welcome to attend and the Chair asked that information on any 
issues affecting the community should be sent to him ahead of the meeting.   
AP1(14/8/19) – Chair to arrange meeting with CSO at Maindee police station and 
collate outstanding issues for discussion.  
 
 

ANNOUNCEMENTS 
There were no announcements. 
 

 
A – PLANNING 
There were no planning issues to discuss. 
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B – FINANCE AND LOCAL GOVERNMENT 

B001/14.8.19 Monthly Financial Statement  
The Clerk presented the Monthly Financial Statement for June 2019 which was agreed 
by the Meeting and will be posted on the Bishton CC website. 
B002/14.8.19 Additional Casual Cleaner 
The Meeting was informed that there had been no response to fill the advertised 
position of a casual part-time cleaner. In light of this, a number of options were 
discussed on how to meet the cleaning demands of increasing utilisation of 
Underwood Community Centre and the proposed amendments to holiday pay 
arrangements for current employees of the Council. The Meeting agreed that it is 
incumbent on the Council as an employer, to ensure paid annual leave is provided to 
employees. In order to cover periods of annual leave, the Meeting agreed that in the 
first instance, overtime would be offered to the cleaners to cover each other’s periods 
of leave. If this was not possible, then an agency would be approached to provide the 
cleaning service accordingly. This process would also be adopted for periods of sick 
leave and additional cleaning requirements above contracted hours. 
AP2(14/8/19) – Chair to arrange meeting with cleaners to go through the new terms 
of employment regarding annual leave and holiday cover. 
AP3(14/8/19) – Clerk to discuss requirements with a cleaning agency in order to put 
in place a call-off arrangement.   
 
B003/14.8.19 Recommendations from 23rd July Finance Working group 
a. Employee Holiday Pay Review 

The Meeting discussed options on how to deal with the Clerk’s holiday entitlement 
of 56 hours per annum in light of the fact the work could not be covered during this 
period of absence. It was agreed by the Meeting that the Clerk was entitled to be 
paid for his holiday entitlement at the prevailing hourly rate, spread over a 12-month 
period. This would recognise the additional work required to prepare ahead of, and 
the catching following, a period of annual leave. 
AP4(14/8/19) – Clerk to put in place holiday entitlement arrangements.   

b. Local Resolution Protocol 
The Chair briefly explained the background to the Local Resolution Protocol 
document prepared by One Voice Wales. He described it as a process for reducing 
the number of complaints by Councillors or employees against other Councillors 
being sent to the Wales Public Services Ombudsman for adjudication which would 
better be resolved at the local Community Council level. The Meeting agreed that 
the draft protocol tailored to Bishton Community Council by the Clerk which was 
circulated ahead of the Meeting be adopted into the Standing Orders subject to 
minor amendment at Section 1.2 to include reference to “other Councillors”. 
AP5(14/8/19) – Clerk to include Local Resolution Protocol into Standing Orders. 

c. Review of Standing Orders 
The Meeting discussed the recommendations put forward by 23rd July Finance 
Working Group for updating the Standing Orders (except for Section 5.2[c] which 
was remitted to the September 4th Monthly Meeting). The following 
recommendations were agreed -   

 Section 1.3 to include reference to completion of the Declaration of Personal 
Interest form as appropriate. 

 Section 3.1 to increase the period for initial review of minutes by Councillors from 
3 days to 5 days. 

 Section 5.2(f) to remove reference to Clerk’s submission of Balance Sheet and 
Annual Accounts being duly independently examined and certified correct. 
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 Section 5.3(d) to be added stating that “The minutes of the Extraordinary Meeting 
will be submitted for adoption at the next Full Council Meeting. 

 Section 10.5 to be amended to the “Anyone placing an order on behalf of the 
Council will ensure that good value and appropriate terms are obtained for the 
transaction. The following expenditure limits will apply – “ 

 A new Section 10.5(i) specifying “Orders with a value of over £30 must be 
conducted using a Bishton CC debit card.” 

 A new Section 10.5(ii) specifying “The Chair can approve non-emergency 
discretionary expenditure up to the value of £100”, with Appendix 1 Flowchart 
amended to reflect this. 

 Section 14.1 to include reference to the Standing Orders to be reviewed “at least 
annually by the Finance and Governance Committee”. 

AP6(14/8/19) – Clerk to update Standing Orders (and Financial Regulations as 
appropriate) with agreed recommendations. 
AP7(14/8/19) – Councillor Boot to update Appendix 2 Flowchart in light of 
amendments to Section 10.5(ii) for inclusion in Standing Orders. 

d. Review of Finance Working Group 
The Meeting agreed with the recommendation put forward by 23rd July Finance 
Working Group that the name of the Finance Working Group be changed to Finance 
and Governance Committee to make it more reflective of the issues covered by the 
forum and the fact it was a Committee rather than a working group.  

At this point Councillor Hepworth left the Meeting. 
 

 

C – LEISURE AND AMENITIES 
C001/14.8.19 Improvements/extension to Gymnasium Project Update  
The Chair informed the Meeting that the Environmental Survey had been submitted to 
Newport City Council Planning by Quest Construction and they were awaiting 
approval. In the meantime, an area around the building had been cordoned off in 
readiness for commencement of the works. 
The Clerk informed the Meeting that both he and Councillor Rice were experiencing 
delays in setting up online access to the Rural Payments Wales payment reclaim 
website. All required paperwork had now been completed and submitted and imminent 
access anticipated. 
 
C002/14.8.19 Allotments  
Councillor Jennick informed the Meeting that the owners of plots 3 and 29 had been 
issued with a notice to terminate their agreements following informal and written 
warnings and had vacated their plots accordingly. In light of the potential issues with 
other plots not being worked in line with the Allotments Agreement, the Meeting agreed 
that Councillors would visit the allotments on a quarterly basis to ensure all plots were 
being worked appropriately and immediate action would be taken if any issues were 
identified. Councillors Davies and Boot offered to assist Councillor Jennick with this 
task.  
Councillor Jennick also informed the Meeting that a recent visit by the Pest Control 
contractor confirmed reductions in the rat population had been maintained. In light of 
this, the contractor would be reducing visits to the allotment to every 6-8 weeks rather 
than monthly as at present.  
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In light of the vacation of plot 3, a written request had been received from Jason 
Rosedale to take over the plot. The Meeting agreed to this request on payment of 
£7.50 for the 7 months of the year remaining and on the strict proviso that no livestock 
could be brought to the plot without prior written Council approval.  
AP8(14/8/19) – Councillor Burton to collect payment and ensure a signed copy of the 
Allotment Agreement is forwarded to the Clerk. 
The Meeting discussed the issue of chickens being housed on plot 9 following their 
removal from plot 3. The Meeting agreed that they could remain on plot 9 but must not 
be moved to any other plot without prior written Council approval. 
 
C003/14.8.19 Annual Awards 
The Chair informed the Meeting that preparations for the Annual Awards Evening were 
progressing well. The independent judging has now been completed, the winners 
agreed and the details passed on to the Clerk for notification letters and to the 
engraver. It was confirmed that Councillor Davies would be responsible for arranging 
the liquid refreshments and that Councillor Burton would be responsible for arranging 
the food for the evening.  
The Clerk also confirmed that he had received written confirmation from John Griffiths 
AM (Newport East) that he would be attending the awards evening. He also suggested 
inviting Jessica Morden MP (Newport East) which the Meeting agreed would be 
appropriate. 
AP9(14/8/19) – Councillor Jennick to approach the local brewery with a request to 
support the awards evening. 
AP10(14/8/19) – Clerk to write to John Griffiths AM to confirm agreement for him to 
forward the invite to Jessica Morden MP.  
 
C004/14.8.19 Sport Field Changing Rooms 
The Chair informed the Meeting that emergency repairs to the changing blocks at the 
sports field had been completed. Councillors Davies and Boot had more robustly 
secured the doors and the cistern has been replaced in the referees changing room 
after the break ins. The completion of these works will enable Underwood FC to start 
their season on time. 

 
 
D – HIGHWAYS AND UTILITIES 
There were no highways and utilities issues to discuss. 

 
 
E – FORTHCOMING MEETINGS 
The next Full Council Monthly Meeting will be held at 7.45pm on Wednesday 4th 
September 2019 at Underwood Community Centre and finish no later than 9.30pm.  
 
 
 
 
 
 
Signed………………..………..………….………..         Date…………..……………. 
 
Chair of Council 


